RESUMIX

The future iIs
now




What is
RESUMIX?

e Automated candidate referral
system

* Reads and extracts
Information from resumes

* Matches applicant skills to
specific job requirements




RESUMIX IS
NOT...

* a substitute for candidate
evaluation

*a “buzz word” search engine

* Resumix does not determine
who Is or who is not qualified
for a job




PREPARING YOUR RESUME

* ARMY’S RESUME BUILDER is the
preferred method.

* Point and click w/drop down menus

* One process for resume and self-
nomination

* Customer-friendly with lots of aids
°* More improvements on the horizon

* Other methods:
Email to sc.resume@cpocscr.army.mil
Hard-copy



Resume

* Army Resume Builder
- http://www.cpol.army.mil

+ SC-CPOC Job Kit

- http://cpolrhp.belvoir.army.mil/scr/

- Under heading - EMPLOYMENT
INFORMATION/Resumix



S22 Submitting a
Resume

* Use the Army’s Resume Builder located at
www.cpol.army.mil

* E-mail
- To: sc.resume@cpocscr.army.mil
- Subject line should read: Resume

- Do not submit as an attachment. Cut and paste into body
of E-mail

* Send via regular mail:

* No faxes



Army’s Resume
Builder

; Army Civilian Personnel Online - The CPOL Homepage - Microsoft Internet Explorer

File Edit “iew Favorntez Toolz Help |

Sl f&‘@@‘@v i = >

Mail Print E dit [ e

Back Earisard Stop Refresh Haome Search Fawvaorites Hiztary
Address @ kbt A Ay, c ool armns. il j & Go | Links **
- % o

Civilian Personnel On Line

Frequently
Azked
Duestions

Army's
Home Yacancy

Employment d Announcements

Links Army's Resume
Builder

AMSWER
Easy ACCES ew in Employment 09710702

Reference Fobilization - Operation Moble Eagle 8 Operation Enduring Freedom

Tools

Training A.
rmy

oPM Employment Fation: The latest information
DASA M&RA Opportunities

in Europe
uUs Army CP16 -

Engineers and - . .
Scientists {(Non DS FY2003 Training Catalog is now online 07709702
Construction)

Civilian Human Resources Strategic Plan 07/709/02

1 website is now available 07/29/02

uUsaloBs -
Governmentwide
Yacancy pson for the Federal Long Term Care Insurance Program July 1 -
Announcements [j

Salary Tables
at OFM borcsonnel Role and Responsibilities Workshop {IDEF) May 6-10
IlIndated Tune 26 LI

|@ https: A dcpol. army. mil/th/th_entre. cai I_ I_I_ |ﬂ |nternet




Army’s Resume

Army Civilian Resume Builder - Microsoft Internet Explorer

J File  Edit Miew Fawvortes Toolz Help |
& s D A BRNE- R B REE .
Back Earwarnd Stop Refresh  Home Search Fawvorites  Histary b ail Print E dit Dizcuss

J Address I@ https: A Acpol. army. mil/rbAlb_entry.cgi

IMVMPORTANT BROWSER INFORMATION: You are responsible for the security of your
resume. Information yvou enter in thiz Eesume Builder remains active until you exit the browser,
IFwvou leave this computer before emting the browser, anyone who comes to thiz computer can
access your data by pressing the back button. I thiz application 15 still active, someone other

than you can submit or malke changes to your resume. It 15 imperative that vou ezt the browser

when you leave this computer. Bt the browser by pressing the = button in the upper right hand
corner of this page.

Please select one of the following functions:

Create MNew Besume I Edit Existing Resume |

Display existing Resume I Send out Existing Resume |

YWiew Resume Activity Summany

Contact Us

. ¥ =¥ [
Done o Internet
&)




Army’s Resume
Builder

n Resume Builder - Microsoft Internet Explorer mEE

J File Edit “iew Favorites Toolz Help |ﬁ
J =» . @ (3] a [ 3 B 5 w | =
|

Back Eanward Stap Refresh  Home Search Fawvoritez  Histary bl il Print Exdlit Dizcuss
Address IE hitps: A #cpol. army. mil/thAth_select_choice.cgi ;I o Go |J Links **

Hrmmy Civwil

L Zersolﬂnnel
L

Edit Existing Resume

Enter ywour User id, Personal Tdentification TTserid:
Mumber (PTHD, and Social Secunty Mumber ||
to retrieve your resume for ediing. Flease
note that if you have forgotten this

e = Pin:
Teendipin’2 31 combination then the I
rezume 18 inaccessible to you unless you —
entered a question and answer prompt when
SEM:

wou first created or edited your resume.
{This feature was added in October 20017 I 'I 'I

If vou have forgotten wour Usend and/or pan

and you have previously entered a question You must indicate the supplemental data
and answer then click here. format:

Ifyou have forgotten your Userid andfor pin ' General Supplemental Data -- used for

and you have NOT prewvicusly entered a vacancies anncunced by all the Civilian
uestion and answer then clicl: here. Personnel Operations Centers except K orea and
Europe

Pleasze read imp ortant usenidipin/S5H

Instructions. i Europe Supplemental Data -- used for

o vacancies announced by the Eurepe Crvlian
Please indicate the format of supplemental Personnel Operations Center.

data wou wish to retrieve. hd

|@ Done |_|—é_|a Intemet




'; Army Civilian Resume Builder - Microsoft Internet Explorer

J File Edit “iew Favortes Toolz Help

o3+ Army’s Resume

e o=@ [ | A s B S w S
Back Fapward Stop Refresh  Home Search Favoritezs  Histary bel il Print Exdit Dizcuss

J Address I@ https: /#cpal. arm.mil/thArb_select_choice.cgi

=] @60 | |Liks »

Edit Existing Resume

Enter your User 1d, Personal Tdentification
Mumber (PIMND, and Social Secunty Humber
to retrieve your resume for editing. Please
note that if you have forgotten this
Tendipin3E5 combination then the
resumme is inaccessible to you unless you
entered a question and answer prompt when
you first created or edited your resume.
{This feature was added in October 20017

If you have forgotten wour Usend and/or pin
and vou have previcusly entered a queston
and atswer then click here.

If vou have forgotten vour Userid and/or pin
and you have NOT previcusly entered a
cquestion and answer then click here,

Pleaze read mp ortant useridipin/ 3350
Instructions.

Pleaze mdicate the format of supplemental
data wou wish to retrieve,

Tzerid:
IgDDberS?‘

Fin:

SEI:
123 |45 _|asss

You must indicate the supplemental data
format:

: eneral Supplemental Data -- used for
vacancies anncunced by all the Crathan
Personnel Operations Centers except Korea and
Europe

" Europe Supplemental Data -- uzed for
vacancies announced by the Europe Crnlian
Personnel Operations Center.

i Korea Supplemental Data -- uzed for
vacancies anncunced by the orea Crvilian
Personnel Operations Center.

|@ Daone

=l

I_ E | Internet



e+ Army’s Resume

'; Army Civilian Resume Builder - Microsoft Internet Explorer

J File Edit “iew Favortes Toolz Help |
J<:=-,->,@ 7 | B @ e (B 2 O w | =
Back Fapward Stop Refresh  Home Search Favoritezs  Histary bel il Print Exdit Dizcuss
J Address I@ https: /#cpol. army. mil/rb/b_get_resume. cai j o Go |J Links *
[
r
B hlote: An T denotes a required field.
| - Personal Information
Please note that changes have been made to the fields within this section. Please review the information
and make any necessary changes prior to saving and sending yvour resume. Thank you.
* Name: Help |
First Name: |ron Middle Mame: | Last Mame: |goober
Trailer: |
" Mailing Address: Help |
Enter only your street address or P.O. Box in these blocks. Do Mot enter your city, state, zip or country in these
bloclks . You will enter them in the city, state, Zip and country code blocks that follovs these fields.
|222 gooher st
+ rindapPniEPn- Helo | [onber * Qtata- | Al -Alahama ~| il

Done o Intemet
2]



'; Army Civilian Resume Builder - Microsoft Internet Explorer

J File Edit “iew Favortes Toolz Help

E2- = W=
I ail Print Edit Dizcusz

Q (& I

Search Favoritezs  Histary

J@--»-Jgﬁj

Back Fapward Stop Refresh  Home

J Address |g‘| hitps://cpol. army.mil/rbArb_get_resume. cai

=] @60 | |Liks »

]
V - General Supplemental Data Area
An * denotes a required field. THIS REQUIRED INFORMATION MUST BE SUEBMITTED
WITH YOUR RESUME. YOUR RESUME WILL NOT BE PROCESSED WITHOUT IT.
r
* 1. Citizenship: |US Citizen =l
2. Are you a current permanent Federal civil service employee®?: |Yes 'I
If no, skip to question 3.
If yes, are you a current permanent civil service employee of the Department of
the Army? Yesi/No |Yes "l
If no, skip to guestion 3.
If yes, select the CPOC that services you from the list below. If you are a current permanent Army
employee and are serviced by a Federal Agency Personnel office other than one of the listed
CPOCs, select "Other Personnel Office" from the list below.
| South Central cCPOC =]
3. Highest Federal civilian grade held on a permanent appointment (Used primarily for determining
time-in-grade): Help |
Pay plan: |GS and Grade: |12
Mumber of months you held this grade: |9 "I
Dates highest grade held. The system only accepts dates in
these fields. For To!' enter 117111111 to reflect present employment.
Ernm- (Earmat bhmCeeyyet [namz a1 il

Done o Intemet
2]



e+ Army’s Resume
Builder

'; Army Civilian Resume Builder - Microsoft Internet E xplorer

J File  Edit “iew Favortes Toolz Help

Q G S

Search Fawvoritez  Histary

B S5 w . =

I ail Pririt Edit Dizcuzs

J@.*.@éﬁ

Back Fonward Stop Refresh  Home

J Address I@ https: A/cpol. armp.mil/rbdb_get_resume. cgi

~| &80 |Liks >

|@ Daone

[T Temp promotion up to 5 yrs [
Click here to save your resume if you do not wish to apphy for
owerseas postions or to the West CRPOC,
Click here to answer questions 22-26 which are required to apply for
positions serviced by Wiest CRPOC,
5 - - =
Complete the information below if you
are interested in overseas positions.
14. Please complete both entries.
Sponsor: | =l
Relationship to Sponsor e.g., spouse, child. Specify
|
15. Sponsor's DEROS: (Format: MMIDDWH Help |
16. Do you hold dual nationality with any country outside the USA? | "I
If yes, which country: |
|

I_ E |4 Intemet



e+ Army’s Resume

'; Army Civilian Resume Builder - Microsoft Internet Explorer

J Eile  Edit Wiew

Favorites

Toolz Help

J &
Back

-

= . [ o

FEansard Stop Refresh  Home

Q H=@ *

Search Favoritez  Histary

- S w . =

bd il Print Bt Dizcuss

J Address I@ hittpz: /fopol.armyp. mil/b/rb_get_resume. cgifSaVE_RESUME

APPLICANT CERTIFICATION:

I certify that, to the best of my knowledge and belief, all of
the information on and attached to this Resume is true,
correct, complete and made in good faith. | understand that
false or fraudulent information on or attached to this
Resume may be grounds for not hiring me or for firing me
after | begin work, and may be punishable by fine or

imprisonment. | understand that any information | give may
be investigated.

By submitting this Resume you acknowledge your
concurrence to the preceding statement.

SAVING YOUR RESUME TO THE DATABASE DOES
NOT SEND IT TO A CPOC. PLEASE READ THE
INSTRUCTIONS ON THE SCREEN THAT COMES UP
AFTER YOU SAVE YOUR RESUME.

Sawve Resume to database

L

l_ E | Internet



o3+ Army’s Resume
Builder

n Hesume Builder - Microsoft Internet Explorer

J File Edit “iew Favortes Toolz Help |

J = 23 [z Q @ @ B 53 w . =
| Ad

Back Eomisarnd Stop Refresh Home Search Favortes  Histomy bl il Print Edit Dizcuss

dress I@ https: #/cpol. army.mil/rbAb_into_db. cgi ;I o Go |J Links **

85 ersonmnel
Z ]

Depariment of the Army
Resume Builder
Save Data

s

Axriny Ciwil

Your resume has not heen sent to a specific CPOC in response to any vacancy. Ithas
been saved in the Army Civilian Resume Builder datahase.

You now have the option to (1) email it to a CPOC or someone else, or (2) edit your
resume, or (3) display your resume. The resume you have saved on the Army Civilian
Resume Builder datahase will remain in the database for 130 days from the day you last
accessed it.

Application for an open Vacancy Announcement:

If you do not currently have a resume on file with a specific CPOC:

Step 1. Save your resume in the Resume Builder database, (which you have already
done).

Step 2. Email your resume to the CPOC to which you wish to apply. Click here to go to
email page, and

Step 3. If applicable, send your self-nomination by the closing date of the announcement.

If you currently have a resume on file at a specific CPOC and have made changes:

Step 1. Email your resume you just saved to the CPOC where you have a resume on file.

Click here to go to email page.

Step 2. If applicable, send your self-nomination by the closing date of the announcement. =]

|@ Done |_|—é_|a Intemet




Builder

n Besume Builder - Microsoft Internet Explorer

o3+ Army’s Resume

J File Edit “iew Faworitez Toolz Help

- @ [

J Eack Earsand Stop Refresh  Home

Q [ W@

Search Fawortes  Histomy

_Ej = E¥

ET Frint E dit

%

Dizcuss

J Address I@ https: A fcpol. arrmy. mil /b rb_select_choice. cgi?Submit=5end

=] 6o || Links >

Help Tesxt and Email Warnine

Email Existing Resume

Step 1: Ztep 1. Enter your User id, Personal Identification
Mumber (PIMD, and Social Security HMumber. Please note that
if wou have forgotten this Teendipmd S50 combination then the
resume 15 inaccessible to you unless you entered a question and
atnswer prompt when yvou first created or edited wour resume.
(This feature was added in October 20071,

If vou have forgotten vour Uszend andfor pin and vou have
prewvicusly entered a question and answer then click here.

If vou have forgotten vour Uszend andfor pin and vou have
MNOT prewviously entered a question and answer then click here.

Flease read important TTsendipin Instructions.

sernd:

Step 2: Check the Crvhan Personnel Operatons Centers (if
any) where vou wish consideration. If you already have a
resume on file, please do not re-submmit your resume unless you
havve changed jobs, added education or changed yvour contact
(addressiphone) mformation.

Lpplcants who have a resume on file with CPOC Europe may
subtmit a replacement only on the 1st and 2nd and the 15th and
16th of each month,

I Europe

" Korea

[T Worth Central
[T Northeast

I Parifir

|@ Done

=l

l_ E |8 Intemet



J File Edit ‘iew Fawvortez JToolz Help
J S AR e BEE- R B NG A
BEack Earsand Stop Refrezh Home Search Fawvortez  Hiztory I ail Frint E dit Dizcuzs

J Address IE https: A cpal armw.mil/thfth_select_choice. cgi?Submit=5 end

=] @G0 ||Liks >

Eemember to review the How to Apply insttuctions for each
specific vacancy announcement.

MNote: The email address saved in your resume 15 the one the
CPOC will use to correspond with vou Pleasze be sure your
email address is walid.

¥ South Central
Southeast click here
M Southwest

M West

addresses vou enter below.

except K orea and Europe

Enter email address(z):

Step 3: Enter other email address({es) where you would like vour resume sent. Enter your own
email address if yvou want to receive a copy of what vou have sent.

Please identifyy the supplemental data format vou want to accompany your resume to ermnail

= General Supplemental Data -- used for vacancies
anncunced by all the Crvlian Personnel Operations Centers

 Europe Supplemental Data -- used for vacancies
announced by the Europe Ciwihan Personnel Operations Center.

" Korea Supplemental Data -- used for vacancies announced
by the Eorea Crrlian Personnel Operations Center.

DO NOT PUT SC.RESUME@CFOCSCR.ARMY MIL

'l:l
2:|
3:|

|&] Done

I

[ S |4 Intemnet



o3+ Army’s Resume

'; Army Civilian Hesume Builder - Microsoft Intem:et Explorer

J File Edit “iew Favortez Toolz Help

Q E S

Search Fawvortes  Histany

- & w . =

b ail Print Edit Dizcuss

J@-#-@fé‘ﬁ

Eack Farwarnd Stop Refresh  Home

J-"l"-QdTESS I@ https://cpol. army. mil/ib/ib_get_email. cqi LI o Go |J Links **

Axrmny Ciwil

5y 1 ersonmnel
2 [

Department of the Avmy
Resume Builder
Sent Resume Confirmation

“We have received your resume!
This only confirms receipt, not that it has heen processed.

Fecommend you return to the Resume Builder Wain Menu Page and
select " View Hesume Activity Summary' . The Resume Activity
Summary displays, by date and type of activity, all the times you accessed
your resume. This is a handy tool to see exactly when you last edited and
where you submitted your resume.

Thank you for using Army Civilian Personnel On-Line and the
Army Civilian Resume Builder

Beturn to Resume Builder Main Menu Page

Army Civilian Personnel Online {CPOL)

Done 8 Internet
]



sev+y| Submitting a Self
Nomination

* Use Self nomination button located at the bottom of
CPOL vacancy announcement

* E-mail
- To: selffnom@cpocscr.army.mil

- Subject line should read: Selfnom (followed by
announcement number)

- Do not submit as an attachment. Cut and paste into
body
of E-mail

* Fax to: 256-955-9130 or DSN 645-9130



SELF-NOMINATION

43 Self-Nomination Form - Microsoft Internet Explorer

JEiIe Edit “iew Favortez Toole Help |
J - .+ . D A ‘ QA G B | B LA
Back Earward Stop Refresh  Home Search Favortes  History hdail Print Edit Discuss

J Address I@ hittp: A¢cpal. armg. mil/vadscriptsAzelf_nom, coi

=] @6o ||Liks >

Self-Nomination Form

Do not enter special characters such as a single quote within any of the
fields below.

Mame: (First | Middle | Last) (Separate each name with a space )

Phone Number:
Home: |
Work: |

Social Security Number: | ]

Your E-Mail Address: |
Announcement Number: S02DMN1086535MS4
Position Title: INFORMATICON TECHNOLOGY SPECIALIST (SYSAMNALYSIS)

Pay Plan: GS Series 2210 Grade: 12

Typing Speed: | VP M
Steno Dictation Speed: | YWPM

Positive Education Requirement or Screenout element for the position
(complete for positions that require positive education or have a scresnout element
identified. See Vacancy Announcement for particular requirements):

|@ Dore

-

I_ I_ |4 Intemet


http://cpol.army.mil/

Notification

° ROAR

(For vacancies that close on or before August
14)

* ANSWER

(For vacancies that close on or after August 15)



[ﬁ Manager
- Responsibilities

* Submit Request for Personnel Action (RPA)
* |dentify special job requirements
* Review skills with CPAC

* Coordinate referral strategy with
CPAC/CPOC



Job Search

Criteria
* Required Skills

- Job-related skills that an applicant MUST possess to
successfully perform the duties of the position

* Desired Skills

- Additional job-related skills identified by
management that will further enhance job
performance, but are not required.

NOTE: All skills must be supported by the duties and
responsibilities identified in the Position Description



cpocC
[m What’s New

* Centralization of CONUS Resumix
databases

* ANSWER- Applicant Notification System
Web-Enabled Response

* Web-based Referral System

* Standard Vacancy Announcement
Numbering Convention
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CpOC

CENTRAL RESUMIX DATABASE

Before After
* Multiple locations * Single Army location
* Different procedures * One procedure for all
* Inconsistent ° New, enhanced
feedback to feedback system
applicants e Common
* Different supplemental forms

supplemental
requirements

 Standardized
processes and

* Applicant confusion procedures
with Resumix e Automated resume
process processing - virtually
* Manual resume instant applicant

processing notification



ANSWER

Applicant Notification System Web-

1diICO NCSDOL
; Army Civihan Personnel Online - The CPOL Homepage - Microsoft Internet Explorer

File Edit “iew Favortez Toolz Help |

@-=ﬁ-e@|@®|%-%_”

Back. Earand Stop Fefrezh Home Search Fawvorites Hiztory k4 ail Print E dit Dizcuss
Address IE http: A Aeavave. cpol. army. mil ! LI @ Go | Links >
- o -

Frequently
Asked
DQuestions

Civilian Personnel On Line

Army's

k

Home ¥Yacancy EW!,
Employment d Announcements B *

Links Army's Resume
Builder

Reference
b el AMNSWER

Tools
Easy ACCES

rMobilization - Operation MNoble Eagle 8 Operation Enduring Freedom

ew in Employment 09710702

Training
et Y, E WY W
oPM Employment Fation: The latest information
OASA MERA Opportunities

in Europe
uUs Army CP16 -

Engineers and .. R R
Scientists (Non DS FY2003 Training Catalog is now online 07709702
Construction)

Civilian Human Resources Strategic Plan 07709702

I website is now available 07729702

UsSAIOBS -
Governmentwide
Yacancy ason for the Federal Long Term Care Insurance Program July 1 -
Announcements [

Salary Tables
at OPM rersonnel Role and Responsibilities Workshop {IDEFY May 6-10
Ilindated Tune ?A LI

|@ https: A cperstp. belwair. arrmy. mil A ztaffing | |a Internet




ANSWER

Applicant Notification System Web-

“JAHSWE R - Microzoft Internet E:l;pluler
J File Edit Mew Fawvorntes Toaolz  Help
5 =
& .= @ (¢ | A e @ B S | =
Back Earsrard Stop Refreszh Home Search Fawvortes  Histarg b4 ail Prirt E dit Dizcuss
;I & Go |JLink3 =
i v 19, 2002

J Address IE https: A cparetp. belvoir. army. il ztaffingdanswer fonlinesappzs/default. azp

ANSWER 1.0

B AMNSWER Home

Welcorme to AMSYER! Frorm this page vou may wiew the status of vour resume, vour referral preferences and status of the jabs for
which vou hawve applied. vou mavy also wview the resume and supplemental information currently on file in the Central Resumix

database,
Repeat user:
Userid: I
Password: I
MEW user click here Conktack us
CZPAZ user click here

| E |4 Intemet

|-@.&n3wer-HDme



ANSWER

Applicant Notification System Web-

ANSWE H - Microzoft Internet Explorer

J Fil= Edit “iew Fawaoritezs Toolz Help

= - . D

Back Earsard Stop Fefresh Home
J-"—"-Qd'ESS I@ https: Afeperstp. belvoir, armyp. mil /st affing answer/online Aapps /default. asp LI & Go |J Lirks **

ANSWER 1.0
Applicant Info

y bus 5 Referral Pref - applied & al Diat: % GODBERST

Q E P

Search Fawvorites  Hiztomy b4 ail Frint E dit Dizcuszs

IThe resume shown below is what we currently have on file for yvou, It is the resume used in determining yvour eligibility and gqualifications for consideration. It is also the resume th

If vou need to malke a change, please do so using the aArmy Civilian Resume Builder. Otherwize you will need to resubmit vour resurme via e-rmail or surface mail as instructed in

Resume

ron goober

222 goober st

goober, AL 32456 USA

work: Z56-84Z-000

Home: Z56-464-0000

Ernail Address: bubba@earthlinky.net

Typing words per minute: 50 Steno words per minute: 100
WORK EXPERIEMNCE:

May we contact your current Employer? ves

12401/580 to 11/11/1111. , goober keeper, DP-0555-03. goober. , , , .
Kept goobers, but only the best goobers.

ECIZATION:
Doctorate Degree M.S., 19585, Business, Goober State, &.4,., 1980, Business, Okaloosa-Walton Ir. College, B.A., 19835, Business , University of West Florida, 75 , MC,

LICEMNSES/ACERTIFICATES:

Soober Keeper certified.

OTHER IMFORMATION:

L o o e e

| | i
|&#] Tab2-Home I_E|G Internet




WA HNSWER - Hicrosoft Internet Explorer

ANSWER

Applicant Notification System Web-

J Eil=  Edit “iew Faworites Tools
T 3 R [ S | B iy
Back Eanwand Stop Refresh Search Faworitez History kA il Pritnt E dit Dizcuss

J Address I@ hittps: A/ cpandtp. belvoir. army. mil/ ztaffingsanzwer/online appz/default. azp

ANSWER 1.0

Birth Date

Applicant Info

Otherwise you will need to resubmit your resume with the cha

12/1/1957

Citizenship

U.=, Citizen, includes U.=. Mationals

Current Permmn Fed Employvee

Yes

Date EXT Appraisal

17152002

Dual Nationality

Employment T¥ype Pref

Fermanent

Fully Sat EXT Appraisal

Mo

Priority Consideration

Qualified Steno

100

Qualified Typist

50 Tes

Date arrive Host Country

Months High Grade Held

el

¥Yeteran Preference

1

Work Schedule Preference

Full-Time

EED Sex

1

EEDO Minority

&

Sponsor

Relationship to Sponsor

Sponsor DEROS

Country of Dual MNationality

Work Permit

d supplermental data b

Answer Mail

# GOOBERST

The information below is what you provided the last time you updated yvour Supplemental Information. If you need to make a change, please do so using the Armny Civilian
Resurmes Builde

mail or surface mail as instructed in the announcement

|@ Tab2-Home

I_ E |4 Intemet



ANSWER

Applicant Notification System Web-
Enabled Response

J File Edit “iew Faworitez Toolz Help
g =
S ) | A E @B S o,
Back Eonsand Stop Refresh Home Search Fawortes  Histomy b il Frint E dit Dizcuss
J.t'l'-.gldress I@ httpz: A fopertp. belsair. army. mil/ staffingl answer/online /appe/default. azp LI 6"50 |J Links **

Supplemental Data

ANSWER 1.0
»  Applicant Info
5 E I - - % GOOBERLT

= ume Status B Re
ron goober

Tracking History {latest status of the jobs for which you requested consideration)
Announcement Status Position Location Organization Ew
Tou were not refe_rred for_thls position be_c:ause your resume does not FERSOMMEL MAMAGEMENT ) ) )
reflect the education requirements as defined by the Agency and/or Huntswille, Resumix Unit -
ROMN1IST the offi Fp M ' lificati Standard SPECIALIST (BRAIN AL T =]
Haendb;coio ersonnel Management's Qualification Standards SURGERY],GS - 0201 - 11

l_ E |8 Intemst

|@ Tab2-Home



CcPOC FREQUENTLY ASKED
_ QUESTIONS (FAQs)

Q. Am | required to submit a new resume to the
Centralized Resumix Database if | already have a
resume on file with the South Central CPOC or
another CPOC?

A. The most recent resume processed into any of
the CPOC’s will be the resume of record when
the transition is complete.

Q. Why should | use the Army Resume Builder?

A. The use of the Army Resume Builder ensures
that your resume is developed in a uniform
manner and conforms to the proper format for
processing.



FREQUENTLY ASKED QUESTIONS
(FAQs)

Q. What Happens if | lose my Password?

A. The Army’s Resume Builder and ANSWER use
the same ID and password. Both applications
have a password retrieval feature.

Q. How many resumes may | have on file at one
time?

A. There can only be one resume on file at any
iven time in the Centralized Resumix
atabase.



FREQUENTLY ASKED QUESTIONS
(FAQs)

Q. Is it necessary to send Supplemental Data
with my resume?

A. Yes. If you do not submit Supplemental Data,
or the Supplemental Data is incomplete, your
resume will not be processed.

Q. Is the supplemental data sheet included in the
three-page limit of the length of my resume?

A. No, the supplemental form is in addition to
the three-page limit of the resume.



FREQUENTLY ASKED QUESTIONS
(FAQs)

Q. What if there is a system outage of the
Resumix database?

A. Resumes will be put into a pending box to be
processed. When the system comes back up,
they will process into the database .

Q. How will |1 know if there is a problem with my
resume or self-nomination?

A. You will only receive an additional
notification

iIf your resume or self-nomination cannot be
processed.




CTDPOC
| FREQUENTLY ASKED QUESTIONS (FAQs)

Q. Will ROAR still be available to update
my

resume?

A. No, not after the centralization of
Resumix.

Resume updates may be made via the
Army’s

Resume Builder.
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